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Lichfield Garrick Theatre and Studio does not guarantee that all or any of these facilities or 
equipment will be available or suitable for the purposes of the visiting company.  
A visiting company should in all cases check with Lichfield Garrick Technical Manager  
to ensure this information is up to date and correct. At certain times, some equipment detailed 
in this document may be temporarily unavailable.  
Plans and technical specifications for the theatre are available to download from our website at  
https://www.lichfieldgarrick.com/about-us/visiting-companies 
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CONTACTS 
 
TECHNICAL 
Pete Orton-Brown – Head of Production 
pete.orton-brown@lichfieldgarrick.com t: 01543 412129 
 
Adie Barnes – Technical Manager 
adie.barnes@lichfieldgarrick.com t:01543 412113 
** TECHNICAL INFORMATION ** can be found at 
 www.lichfieldgarrick.com/visit/hirers 
 
PROGRAMMING 
Gemma East – gemma.east@lichfieldgarrick.com 
Daniel Buckroyd – daniel.buckroyd@lichfieldgarrick.com 
 
MARKETING 
Ellen Kentesber – ellen.kentesber@lichfieldgarrick.com 
** MARKETING INFORMATION ** can be found at www.lichfieldgarrick.com/your-visit 
 
BOX OFFICE 
Pete Stevens – Pete.stevens@lichfieldgarrick.com 
 
FRONT OF HOUSE 
Jody Ross – jody.ross@LichfieldGarrick.com 
 
COMMUNITY ENGAGEMENT  
Sophie Allen – sophie.allen@lichfieldgarrick.com 
 
** SAFEGUARDING INFORMATION ** can be found at www.lichfieldgarrick.com/your-visit 
Garrick Safeguarding Lead – Matt Clay - matt.clay@lichfieldgarrick.com 
 
CONTRACT 
Kerrie McGoldrick – kerrie.mcgoldrick@lichfieldgarrick.com 
 
INVOICE 
Sam Bottrill – sam.bottrill@lichfieldgarrick.com 
 
 
Lichfield Garrick Theatre and Studio, Castle Dyke, Lichfield, Staffs. WS13 6HR 
www.lichfieldgarrick.com t:015543 229330 
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2. ADVANCE INFORMATION FROM INCOMING PRODUCTIONS  
Lichfield Garrick requires the following information in advance from any visiting production:  
 
- Technical specifications, including plans for any set or other construction  
- Type of loading vehicle. Articulated Lorries may require specific action prior to arrival.  
  Failure to notify the Technical Manager may result in complications to load in.  
- Risk assessments for any special effects in the show (or your risk management procedures) 
- Get in times, detailed production or technical schedules  
- Staffing levels required from the house  
- Lighting plan, including setting line and measurements 
- Line schedule or hanging plot, including all weights 
 
3. AUDITORIUM/CAPACITY 
Maximum capacity 150 - Inclusive of House and company seats, excluding unreserved.  
seating for disabled patrons  
 
FOH mix/Control position - There is a small control position at rear right of raked seating with 
house consoles and power distribution.  If  an additional FOH sound/Lx operating position is 
required, the rear three rows are taken off sale. These seats are NOT taken off sale as standard. 
Please Contact the Box office Manager or Technical Manager if  this is required. 
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4. DRESSING ROOMS AND FACILITIES 
 
Dressing Room 1 - Mid Sized En-Suite Closest to the stage (Ground Floor) 
Dressing Room 2 - Large, En-suite with Disabled facilities.  (Ground Floor) 
Dressing Room 3 - Mid Sized with Kettle, Fridge and Microwave (1ST Floor) 
Dressing Room 4 - Washer & drying; Iron / Ironing board available on request. (1st Floor) 
 
Dressing Room 5 - Small, En-Suite. (Ground Floor) 
Primarily used for the Studio and only available if  the Studio not in use.  
Dressing Room 6 – Small with Kettle, Fridge and Microwave. (Ground Floor) 
Primarily used for the Studio and only available if  the Studio not in use.  
 
Access to Dressing rooms outside of performance call times is strictly restricted and under prior 
arrangement only.  
 
5. WORKING PRACTICES AND SAFETY 
 
Onstage Briefing and Set Induction 
Any show containing elements of construction should include a preliminary briefing at the start 
of the load- in for all venue and visiting staff. This practice is in accordance with CDM 
Regulations and should be scheduled by the visiting company. Furthermore, any set which 
poses difficulties for backstage access and safe movement in show conditions will require a set 
induction or briefing session for the show crew prior to its first use.  
 
Length of shift / breaks 
Please note that in accordance with Working Time Regulations 1998, a 12-hour break between 
calls must be scheduled, this allows for 30 minutes set up and shut down time at either end of 
a shift for venue staff. Split shifts are generally not accepted to accommodate longer hours for 
the production onstage, Suitable meal breaks must also be scheduled, for the safe working and 
the welfare of all staff the maximum shift worked without a break is 5.5 hours. This will also 
include get-outs. If  in doubt as regards any aspect of the working schedule or to discuss 
suitable breaks when scheduling, please contact the Technical Manager. All schedules must be 
agreed in advance. 
 
Noise levels 
Please note that in accordance with the Noise at Work Regulations 1989, the Control of Noise 
at Work Regulations 2005, and for the benefit and care of all staff and members of the public, 
Lichfield Garrick Theatre reserves the right to monitor and if  necessary, limit the sound levels for 
any given performance.  
 
Loading and Unloading Guidelines 
Lichfield Garrick Theatre Code of Practice for loading and unloading is included in this document 
(Appendix A). It is the responsibility of the visiting company to ensure that all staff are made 
aware of this Code of Practice and that all relevant activities are carried out in accordance with 
the Code. 
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Touring Electrical and Lifting Equipment and Scenic Items  
Visiting Companies must ensure that all touring portable electrical equipment is tested (P.A.T) 
and safe for use, including equipment provided by third parties on behalf  of the visiting 
company. Lifting equipment should be tested and safe for use under Lifting Operations Lifting  
 
Equipment Regulations 1998 (LOLER) prior to use. Scenic items and properties should be 
suitably constructed and appropriate fireproofing measures taken to the satisfaction of the 
Technical Manager.  
 
NB In an effort to reduce single use tape all Garrick stock cable coils are secured with straps or 
String. Theatre staff and casuals are not issued with PVC tape on any get out. Please provide 
tape to secure any touring cables if  they do not carry their own reusable straps. If  your 
production does not have any tape, we will bring ours out but there will be a contra charge per 
roll, and we will all be saddened at the single use of P.V.C 
 
Emergency Evacuation  
Visiting companies are advised to familiarise themselves with fire exits and procedures upon 
arrival. The assembly point is in the Hard landscaped recreation area to the rear of to the rear of 
the theatre dock and studio.  
 
Personal Protective Equipment 
Lichfield Garrick Theatre does not provide PPE for visiting companies. Any work carried out by a 
member of visiting company is at their own risk.  
 
 
6. UNLOADING AND PARKING  
 
Parking  
Parking at the theatre is limited. At all times parking is at the discretion of the Duty Technician.  
Please speak to the Technical Manager in advance regarding access questions.  
 
We have permission from the local authority to park show related vehicles on the double yellow 
lines but not to block any dropped kerbs or pedestrian rights of way. A permit will be issued by 
the duty technician on arrival. This must be displayed in the wind screen.  
  
To ensure smooth operations and avoid disruption to neighbouring businesses, visiting 
companies are kindly asked to refrain from parking too close to the red barriers or the dropped 
curb near the theatre's front entrance.   
  
Please be advised that parking on the opposite side of the road is strictly prohibited.  
 
Additionally, the multistorey car park next to the theatre has been demolished. Alternative 
parking options are available nearby, and I have attached a list of suggested parking locations 
within close walking distance in Appendix C. 
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Main Dock Loading.  
For vehicles other than articulated trucks we have a loading dock at the rear of the theatre in 
Wade Street.  
 
What Three Words location for parking at the rear of the Theatre- ///hotels.trace.organ.   
The post code for the Theatre is WS13 6HR.There is space for 1 large vehicle for loading and 
unloading only.  
 
It is NOT possible to fit an Artic into the loading bay, there is space on our loading bay for two 
cars or Two Medium Sized Vans leading to (large blue roller shutter door) which leads directly 
onto the stage. 
 
Vehicles may only back up to the ramp until slightly under dry cover. We Do Not allow for any 
vehicle to drive further up the ramp or into the interior of the scene dock. 
 
Please not this is a shard dock between both performance spaces. 
 
Access to the theatre stage is a very short distance through the scene dock up a slight ramped 
solid concrete floor.  
 
Main Dock Loading Cont’d 
The dock is (5.5m Wide x 11.2m High)  
Accessed through a roller shutter  
 
Access to the studio Stage for scenery  
Via Fire doors (1.5m Wide x 2m High) off main dock through lobby down a small sloped 
concrete floor.  
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7. STUDIO STAGE DETAIL  
 
The floor is made up of hard board and is painted black.  
 
There are black drapes on tracks around the studio perimeter and sound panelling behind 
attached to the walls. 
 
Artist/performers entrance to the stage is via USR Doors and option to enter DSR alongside  
raked seating. 
 
Fixed Pipe Grid Height of 5.5m. 
SR Wing space = None 
SL Wing space = None 
 
There can be an upstage cross over at rear of fast fold cinema screen by prior arrangement. 
Tracked Black serge masking fitted on track surrounds the Space to cover rear walls and the 
cinema screen. 
 
Note: Fire Escape doors are sited U/S/L & U/S/R in rear wall of performance space 
 
Access Equipment  
1 x Tallescope 7.9m Reach.  
2 x 12 Rung Zarges Skymaster ladders  
Various Sets of step and extension ladders  
 
Aluminium Decking Risers stock  
8 x 2m x 1m with option of 1ft and 2ft pipe legs  
  
Softs – Drapes and Masking stock  
1 x White CYC by prior arrangement 
Odd Legs and masking by prior arrangement 
 
Prompt Desk  
There is No Prompt desk, cue light, show relay or paging system in the studio. If  specific 
communication points are required, this is to be confirmed with the Technical Manager prior to 
arrival. 
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8. USE ACCESS EQUIPMENT – WORKING AT HEIGHT 
 
Lichfield Garrick uses a Tallescope and Zarges ladders for focusing lights and other access 
requirements. Under current guidelines the Tallescope can now be moved whilst personnel are in 
the basket at the top. This process involves 4 persons, 1 in the basket, 2 at the base guiding 
the tallescope, and 1 supervisor. 
 
A member of Full Time Technical staff must be present at all times the tallescope is used. Please 
bear this in mind when setting schedules and crewing levels. A form can be obtained from 
venue staff if  a member of visiting company wishes to directly use the tallescope, this must be 
signed and countersigned on the day of use.  
 
Whilst working in the basket of the Tallescope (or using ladders) you must: 
- Prior to use ensure that the correct form has been signed and the correct valid license has 
been checked by a member of Full-time technical staff  
- Ensure that EVERY tool is attached safely to your person.  
- Ensure that the people at the bottom of the Tallescope wear hard hats if  the user has tools or 
is doing anything other than focusing a lantern ie; removing and replacing a gel frame.  
- Ensure that you have a dedicated crew member working on the ground clearing any objects 
that may impede your progress across the stage.  
- If  working on a ladder you must always have at least one member of staff at the foot of the 
ladder. 
 
9. PIPE GRID – SUSSPENSION SYSTEM  
 
Lichfield Garrick studio is equipped with fixed pipe grid. Each (6.5m Long x 0.48mm O/D) 
Each pipe has a SWL of 300kg uniformly distributed across the grid. No Extension or alteration 
to Bars is possible. Trim Height is 5.5m 
 
- If  the bar has lighting fixtures on it, then ensure that all the fixtures hook clamps are 
adequately tightened, safety bonds attached to bars, and colour frame clips clipped down.  
- If  the bar has speakers on it, then ensure that all adequately tightened, and safety bonds 
attached to bars.  
- If  the bar has a piece of scenery on it, then ensure that all fixings are secure and safe. 
 
Whilst working overhead you must: 
- Have sought prior permission from the Technical Manager or senior member of technical staff. 
- Inform the Technical staff that you are about to work at height who will activate warning and 
Safe systems of work.  
- Inform the senior member of staff onstage that you are about to work at height.  
- Ensure you leave EVERYTHING from your person, including emptying your pockets, which is 
not attached by a lanyard.  
- Ensure that EVERY tool is attached safely to your person.  
- Keep in constant contact with a member of staff onstage if  your location in the grid changes.  
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Whilst people are working at height the senior person onstage must: 
- Inform EVERYONE on stage that people are working at height and activate the warning, Hard 
Hat safe systems of work.  
- Assess if  the work being carried out in the grid requires everyone onstage to wear hard hats, 
or: if  the work is restricted to one area then cordon off the area with safety barriers or appoint a 
member of staff to monitor the area (he/she must wear a hard hat) and not undertake any 
other task. 
- In the case of anything being hauled/rigged from stage, ensure you have a dedicated member 
of staff on the ground allocated to the task at ALL times.  
 
10. POWER AND CONNECTIVITY  
 
Mains Electricity 
Power 7 x 63a Single Phase Ceeform Outlet (Allocated to supply Dimmer racks) 
Maximum Overall available for Load is 200 amps. 
 
Visiting Tie inn connections  
Patching into our in-house rigs sound and lighting can be done at FOH control position. 
 
Multi run to FOH Control 30m LX control:  
2 universes 5pin DMX and (full in-house DMX distribution (by prior agreement)  
 
AV / control: SDI – At Facility panels and USL As Standard to Control Room (Fibre) 
Lighting and sound control is from an open balcony area at the audience inference end of the 
room. Space is limited!  
 
11. LIGHTING  
The use of Lichfield Garrick Theatre equipment is at the discretion of the Technical Manager 
and is subject to availability.  
Unless previously agreed Lichfield Garrick Theatre and Studio operate a fixed rig, policy and 
reserves the right to refuse to move or refocus some pre-rigged lighting. Lighting requirements 
should be discussed and agreed with the Technical Manager prior to arrival in accordance with 
the Advance Information from Visiting Productions requirements  
As per (Section 2).  
 
Separate plans are available for download on Website.  
 
Followspots: 
NONE 
 
Circuit Distribution Front of House  
Please note that although circuits are rated to 15A, the dimmers are fused at 10A per channel, 
unless otherwise stated. 
 
42ways Zero 88 Beta pack 6 outlet dimmer 2.5K  
24 Non dims 10A only.  
1 ETC 2-way node Controls sACN 
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House lighting auditorium: 
Chauvet 150 Control Via DMX Or Pushbutton preset panels onstage and control position. 
 
Pipe Grid: 12x 15A circuits evenly distributed along the bar (100 Circuit outlets overhead)  
 
Power Distribution On Stage: 
Up stage right: 6x 15A & 2 X 13A circuits  
Up stage left: 6x 15A & 2 X 13A  circuits  
 
Non-Dim/Hot Power: 
24 non-dim circuits (Switch panel to MCB distribution Board)  
These can be patched or distributed around the stage. These may be controlled by means of a 
grid switch panel in the lighting control area.  
 
13A technical mains sockets are distributed around the stage, fly floor and gantries.  
 
Control Information: 
• Lighting Control is situated at the rear of the Rake Right  
• Most facility panels around the theatre have DMX tie lines to the DMX distribution  
splitters and network in the control room.  
• The control desk can be sited in the auditorium for plotting.  
 
Console Information: 
1 ETC Nomad Puck. 
1 ETC EOS Programming Wing with 2 Dmx out on rear. 
1 Touch screen Monitor. 
 
Additional lighting Stock not allocated to standard rig:  
By prior arrangement and Shared across both Venues  
6 Source body - 4WRD II, 3200 K with RJ45-DMX Module Kit  
6 Source four 750w Classic body  
6 Lustr Series 2 with Shutter Barrel, black, supplied with Soft Focus Diffuser 
4 19 deg. Lens Tube, black 
6 26 deg. EDLT Lens Tube, black 
4 36 deg. Lens Tube, black 
4 50 deg. Lens Tube, black 
6 LED Cyc adapter for Lustr series 2 profile 
12 Cantata Fresnel 1200w 
4 CCT Minuette 
12 Birdies longnose black - GU10 
6 Doughty type boom bases with either 2m or 4mtr Black pipe 
6 250mm D-Rig Arms Black 
6 500mm D-Rig Arms Black 
4 1000mm D-Rig Arms Black 
 
Audio Visual Equipment (Additional Hire charges may apply)  
The Studio comes equipped with a 4m x 8m Fast fold type front projection screen U/S 
contributing to a Full Cinema system with Surround sound which can be included with the hire 
of a Barco DP2K-6E projector.  
 

http://www.lichfieldgarrick.com/
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If  projection is required, sufficient notice should be given. 
 
12. SOUND  
 
Infrastructure  
-The mixing position is at the rear of the raked seating, located inside operating area 
-The four corners of the stage each have facility panels which all run to a central patch point: 
Audio XLR, Speakon, Data, CCTV, Comms  
-It is preferred that the visiting company run their looms from stage to FOH position 
30m is the ideal length.  
-Patching into our in-house rig can be done from either FOH or stage.  
-Tec pro A/B Ring Intercom and show relay installed.  
 
Mixing Desk & Racks  
- The desk is a Behringer X32 (32-Channel Audinate Dante Expansion Card) 
- FOH rack contains:  
- 1 x iMac (QLab 4 audio installed) 
House Sound Rig  
As standard Lichfield Garrick FOH PA is fixed and cannot be moved. If  specific speaker 
placement is required, please seek advice from the Technical Manager. 
 
- Main L/R - NEXO P12 x 2 
- Subs – LS18 x2 
- Delays – Meyer UPM -1P x2 
- Stage Foldback – Portable Powered Wedges x2 
 
Sound & Equipment – For Hire  
Please enquire for availability  
-Waves SuperRack SoundGrid – (Waves Ultimate Subscription)  
-Aviom personal mixers (distribution system & A320 mixer) x 7  
-EV active speakers x5  
-Martin Audio passive wedges x4  
-Wireless Comms system (x6 wireless headsets)  
-Various boom mic stands & round base straight stands -RAT stands without lights. 
-Various microphones and Sennheiser G3 radio microphone system   
-MD Playback rig (M4 Mac Mini with Mainstage installed) 
 
Staging 
8 x 2mtr 1mtr ally decks with various legs Shared with theatre and other performance spaces. 
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13. EFFECTS For Hire 
ALL SPECIAL EFFECTS MUST BE REQUESTED AND APPROVED IN ADVANCE  
as they may require alterations to fire and smoke alarm systems and special local authority 
licensing approval. Risk Assessments must be provided by the visiting company and controllers 
operated by a competent person. Lichfield Garrick pyrotechnic equipment must be operated.  
by a member of venue staff.  
 
Smoke and Haze (ADDITIONAL HIRE CHARGES APPLY) 
2 x Chauvet Cloud 9 - Low Fog Machine  
2 x Martin Magnum 2000 Smoke Machine  
1 x Le Maitre MVS Hazer  
2 x Chauvet Vesuvius Smoke Geysers 
2 x Magic Fx Sparkstar  
1 x Bubble Machines  
2 x ADJ Entour Cyclone dmx Fans  
  
Pyrotechnics  
1 x Le Maitre Pyroflash 6/24 Controller  
1 x Le Maitre Pro Stage TWO Way Controller  
2 Magic FX Powershot 2 Confetti streamer system 
1 Force Fx EC-2 SFX Controller for Powershot system 
Various Pyroflash pods  
 
Various Bulgin to Bulgin, and bulgin to bare-end pyro cables. 
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APPENDIX A: Lichfield Garrick Theatre Code of Practice for loading / unloading. 
 
Staffing 
 
- The visiting company must ensure that a competent person is appointed to supervise the 
unloading and loading of the truck(s) or wagon(s).  
 
- ALL crew will be competent, well rested at the beginning of the shift, and sober.  
 
- ALL crew will follow Lichfield Garrick Theatre and Studio requirements for Personal Protective 
Equipment and will wear suitable footwear throughout any loading or unloading.  
 
- Sufficient breaks must be scheduled. Guidelines to breaks are detailed in the theatre’s 
technical specifications. If  in doubt, please consult with technical management. 
 
- Sufficient crew must be provided or requested of Lichfield Garrick Theatre and studio in 
advance. If  loading/unloading is deemed unsafe because of insufficient crew, Lichfield Garrick 
Theatre and Studio reserves the right to delay any unsafe activity until such time as additional 
crew can be deployed.  
 
Loading/unloading. 
 
- The visiting company will have ensured the truck is safely packed, with no dangerously 
balanced items at risk of falling and injuring any member of any crew. Ideally a plan of the truck, 
showing the distribution of items within the truck, will be provided in advance (or at least be 
carried by the supervising member of staff unloading the truck).  
 
- The visiting company will have ensured that boxes, skips and flight cases are safely packed to 
avoid any unbalanced loads. Weight should be indicated on each item.  
 
- The visiting company will provide any necessary lifting equipment (example: forklift truck with 
driver) in advance of their arrival should there not be an adequate tail lift or ramp provided on 
their truck.  
 
Reporting 
 
- All accidents and near misses MUST be reported immediately to a member of Lichfield Garrick 
Technical Staff and to the visiting company’s Senior Technical representative / Company 
Manager. They will ensure that the relevant personnel are informed immediately, in order that all 
Health and Safety procedures can be followed.  
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APPENDIX B: Local Info – Parking Etc 
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APPENDIX C: Photo Reference 
CASTLE DYKE – Rear of Theatre - Trailer parking on left where white van is 

 
Roller Shutter Load in 
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Load In - Dock Ramp to Stage                             Dock to stage Sliding Door 

 
Stage To Dock      Roller Shutter Entrance 
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APPENDIX C: Photo Reference Cont’d 
Rear Seating To Stage from Dressing Rom 6 Stage Right 
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Control Position –
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Studio & Cinema Layout 
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Dressing Room 1 

 
 
Dressing Room 2 
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Dressing Room 3 

 
 
Dressing Room 4 
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Dressing Room 4 – Laundry Facilities 

 
Dressing Room 5 – (Reserved for Studio Use)     Dressing Room 6 – (Reserved for Studio Use) 
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